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FAMILY PORTAL LOGIN INFORMATION

Open a browser: Internet Explorer, Safari, Firefox, or other browser.
Type x2dev.net/manchester in the URL address line and hit enter.

kbps: vy, o2 dey . net/manchesker)

Do NOT place www. in front of the address.
Enter your Login ID and Password and click Log On.

NOTE: Usernames and Passwords are case sensitive. If it has capital letters in it, you need to enter them as capital letters.
Same rules apply to lowercase letters. Example: NOW42daY needs to be typed in exactly that way. Now42day will not work.

c N I:r@ hitkpss f e, xZ2desy . netfmanchester - | |-

IJ- Cuskomize Links |J Free Hotmail |J Windows Marketplace £ windows Media |J Windows

v m A [ow] chn - R YouTube . Opti
:Log On +

&
Aspen
'_..QE"“',' o

Login ID mtestcase

Password | (sessssss

[ Log On ][ Clear ] | fargat my passward

Set up Security Preferences the first time you login. Enter your Primary email address, if not already there, and pick a Security
question from the list given. Type in your answer, confirm your answer on the next line and click on Submit.

Login 1D mtestease

FPas=wiord

| Log On ” Clear | @ypas&mm

Security Preferences Update

To enable self serve pasaword recoweny, please provide the fallowing information

Prirnary email mtesteased @oomecast.net

Security question iw

Security answer

Corfirm answer

Once this has been done, if you forget your password for any reason, you don’t have to rely on calling or emailing anyone, you
can get an email sent to the address listed above in the Security preferences, with a temporary password, when you click on the
“l Forgot My Password” link on the log on screen.
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Pages Top Tab
Once logged in, you will see the following screen, this is your PAGES top tab. As we continue through this document, we will

refer to buttons listed across the top as top tabs and buttons on the left hand side as side tabs.

You will notice at the top of the page is the school district name and the year we are in. Under that is your username. This is
your welcome screen and this screen offers you a basic overview of your students. Here you will see Announcements from
your schools or from the District Office. Below that, is the Recent Activity area. Here is where you will be able to see a list of
all your children. To the right of this box, are checkboxes for Attendance and Grades. Depending on which boxes are
checked, you will see the appropriate information for each student as a quick reference. You can also change how many days
you want to see your recent activity for your children by selecting, from the dropdown menu in that box, today, Last 7, 30 or
60 days. Other tabs will give you more information that we will discuss later in this document.

Set Preferences Lag off

Family View

- 'ﬂaﬂm&iﬁ School District 2010-2011
{ ¥ ";"m‘-".-.‘-.‘ ,:; Rl

Pages Family  Academics Calendar

i « Welcome to the Family Portal!

® |agging onto Aspen

® “Jiewing the Fages Screen

<:‘ ity Last 30 days (v ©
Search: [l attendance [ Grades January -
: ]
2011

¥ Testcase, Lily(0)
® Po activity in the specified date range

v Testcase, Teddy (0) s M T w T F 8
® Mo activity in the specified date range 1
¥ Testcase, Keisha (0) 2 3 4 5 G 7 a
® Mo activity in the specified date range 9 10 " 12 13 14 15

16 17 18 19 20 21 22
23 24 25 26 2 28 2
30 K3

Next to the Recent Activity box, you will see a Calendar to the right of this screen. This is strictly a calendar where you can
move back and forth using the arrow keys from month to month. It does not link to anything.

Any wording in blue is a link. Click on it to go to that location. Since this is a web-based program, once you are have logged

into the program, use the tabs or links to move around inside. Do not use your browser back arrow to return to previous
screens, this may disconnect you from your login session and you will have to log back in to continue.
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Family Top Tab Click the Family Top Tab to see each of your children’s names in the list. Notice you now have tabs to
the side. These are called side tabs. Different from top tabs that involve all student data, side tabs show data for each student.
The family tab will give you your child’s information except for detailed class info which is located on the Academics top tab.

There are two ways to get your student’s data. Clicking on a student name (again, all links are in blue), it will bring you to the
student’s first side tab which would be Details in this case.

The second way is a more direct approach. You will notice checkboxes to the left of each student name. If you want to go
directly to a student’s Daily Attendance, you can check the box next to the student and click the side tab of Daily Attendance.

In the first case above, if you want to get to the same place, you would click on the student name link, it will bring you to the
Details side tab, and then you can click on the Daily Attendance side tab. Either way, you will get to the same location.

~%;

-y T
Pages Family | Academics Calendar
Options Reports Help
Students
Datails 0 of 3 selacted &7 Active Students
Name & uln]=] Grade School = Name
Testcasea, KeishQ 21992 12 TEST Manchestar
Testease, Lily S/ 142005 01 TEST Manchester
Testease, Teddy 120101997 s} TEST Manchester

Details Side Tab

Use one of the methods above to get to the Detail side tab. Once on the Details page, you will see some demographic data on
your child. You will notice you cannot change any data. If there are discrepancies, please contact your school to make the
changes.

You will notice we have more tabs under the details side tab. We will refer to these as sub top tabs, by clicking on each of
these, you can get more info about your student. Demographics, Addresses, and Ethnicity.

Students :: 12 - Testcase, Keisha {:}

Physical Address

Students :: 12 - Testcase, Keisha Q
I

Details

Details

Demographics | |

Documents

First name Keizha Address 123 Rainweather Street
Middle name Girl AptiSuiteid

Last name Testease dule City, State, Zip Manchester, NH 031032
Suffiz Dacuments

Local identifier
State identifier
Gender

D=te of birth
School = Name
Year of graduation
Grade lewvel

Enroll mert status

Hormeroom

234004296
939393039

F

420892 Age 18
TEST Manchester
2011

12

Ative

ac

Cancel

Student

Details
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Cancel

Hispanic or Lating

Races

Race

Facific Island

Caneel



Contacts Side Tab
When selecting the Side Tab of Contacts, this lists all the contacts that have been entered for this child. Again, if there are any
discrepancies, please contact your school to make the necessary changes.

Students :: 12 - Testcase, Keisha Q 4 < E@

0 of 2 selected 7 Il Records
|:| EmergPri Mame Address Relaticnzhip Phone Cell Phene Email 1
Contacts
Detail G 1 ) Testcass, Mom 122 Rainwesather Strest Maother 222-2222 mtestcase @ comcast.net
D 2 Cther, Stepdad 122 Rainweather Street Step Parent 222-2222

\

If you select the number (link in blue) next to the name, it opens up more information about that contact person. See diagram
below:

Pages " famiij Academics Calendar

Options Reports Help

(7]
Students :: 12 - Testcase, Keisha :: Testcase, Mom {'_\, 4 < EHE

M | Default Template for MSD v

Contacts First name Mom Emergency priority 1
e Middle name Relationship Mathar
BETEEL GEL TSR | Last name Testoass E::?::: Hves il b
Transcript
Suffix Home Phone 292329
Schedule
Gender F Cell Phone
SRR ork Phone
Documents Employer
Notification
Physical Address Mziling Address
Address 123 Rainwesther Strest Address
Address2 Address2
Address line 2 Msnchester, NH 02102 Address line 3
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Daily Attendance Side Tab
The Side Tab Daily Attendance gives the attendance for the current school year. See diagram below: Daily Attendance is
different from Classroom Attendance. Daily attendance if for the entire day. Again, selecting the link will give you a little

more information about that day.

SLUMTIWE L.

Details
Contacts
Daily

Attendance

Details

Transcnpt

Attendance Codes are described as follows:

I£ = 1E3LLAdT, MTIalIa d s

IR =Y idle

0 of 3 selected 7

Current Year

Absences: 2.0 (1.0 unexcused) Tardies: 1 (1 unexcused)

[1|pate

Code

|Reaaon

12/2/2010

A

ILLMESS

AE

COLLEGE VISIT

11/10/2010

O
[|11/182010
O

T

Aor AU Unexcused Absence

T Unexcused Tardy

D Unexcused Dismissed

OFTR Used for Pre-K for days not
scheduled to attend

AE Excused Absence based on
acceptable reasons

TE Excused Tardy based on
acceptable reasons

DE Excused Dismissal based on
acceptable reasons

FT In attendance and on a Field Trip

SE External Suspension

Sl Internal Suspension

TR Truancy Issue

Acceptable Reasons for excused codes

Code

De=cription

S04/ IEF EXEMFT

S04/IEF EXEMFTICN

CHRONIC ILLMNESS

CHRONIC ILLMNESS

COLLEGE VISIT

COLLEGE VISIT

COURT/LEGAL

COURT/LEGAL

FAMILY ILLMESS

FAMILY ILLMESS

FUMERAL

FUNERAL

ILLMESS

ILLMESS

MEDICAL'DEMTAL

MEDICAL'DEMTAL

MURSE DISMISSAL

NURSE DISMISSAL

FRINCIFAL EXEMFTICN

FRINCIFAL EXEMFTICN

RELIGIOUS HOLIDAY

RELIGIOUS HOLIDAY

SUSFPENSION

SUSFENSION

5o0f 14



Transcript Side Tab

When selecting the Side Tab of Transcript, you will see the student’s Quarter, Progress or Elementary Trimester Grades.

DAUUETILE ..

T4 = 1eslease, nesna [

Al EY LA

0 of 4 selected &7

Current Year - HS Transcript Definition

Details
[ |schosl vear Grade Course Desc |Q1RC QZRC Q3RC Q4RC
Contacts
7|01 12 EMGLISH 4 ]
Daily [J|=z011 12 cIvics -
Attendance
O |zo11 12 WORLD HISTORY 2
‘ Transcript [G 2011 ) 12 FSYCHOLOGY B+
Details

If you click the blue link for a class under the
School Year column, you will see additional

information such as Comments. _

Academics Calendar

o= =

Reports Help

Grades and Comments

Q1 Progress Report

31 Progress Report Camment 1
&1 Progress Report Comment 2
31 Report Card Grade

&1 Report C=rd Commernt 1

01 Report Card Comment 2

o]

12  Helps otherstudents

B+
s Is an excellent student

4 Shows exceptional interest

v lDu.arte'rG.lades.
Frogress Grades
Default Fields

0 of 4 selected &7

Elementary Grades

- H5S Transcrip

To the right of this
screen, there is a grid
icon. By selecting the
icon, you can choose
to see Quarter Grades,
Progress Grades, or for

School Year |Grade |Course Desc

|Q'1RC nZRC

Q2RC

r

ENGLISH 4

B

elementary students,
select Elementary

O
[Jza11 08
M

2011 lula)

BIOLOGY

B+

Grades.

NOTE: While we are the only district in the state that is using Competencies, the software does not show this in the Family
Portal as of yet. What this means to you is that the grades you see for your High School children will not be exactly the same
as what the teacher has in their gradebook and what appears on the report cards. Aspen is developing this in their software so
that everyone sees the same information. 1f you feel your child’s grades are on the edge of a failing grade, it would be best to
keep in touch with the teacher through email or by phone for accuracy of the true grade while this software is being developed.
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Transcript side tab for elementary students

As an elementary student, you would see something all together different. The Manchester School District has Standards
Based report cards for elementary students. When you look at this screen for an elementary student, you will select Elementary
Grades from the drop down menu from the grid (as stated earlier) and see the following columns.

0 of 3 selected &7 Courrent Year- Elementany Transcript Defition
D Schoal Year|Grade Course Desc T1Rubric|T1 Commert T2Rubric|T2Comment| T2RUErc T2 Cormment
I:‘ 2011 01 Citizenship and Social Skills0.00 Lily is a wery good student. She can stay on task ...
I:‘ 2011 01 Health 000
@ 01 Language Arts - Wiriting 000
< A 3

Notice there are no grades, just 0.00 in the T1 Rubric column. In order to see the grades, you must
click on the school year of the course you want, as stated earlier, and you would see the following

screen.
Grades and Comments
T1
. . 1=t Trimester Commert Lily is a weny good student.
If you click the blue link for a class under the . .
School Year column, you will see additional / 1t Trimester Rubric
information. Click again on the ‘+’ sign to Listens attentively 4
open the grades for that Trimester Rubric. Fellows schoel rules 3
Followes classroom rules 4
Accourtability for behawior 2
2

Use these charts below to determine the proper grade definitions. These are also listed on your report cards.

Primary grades: 1st, 2nd, 3rd use these progress indicators.  Intermediate grades: 4th, 5th use both the progress indicators

\ along with this grading scale.
PROGRESS INDICATORS /\ GRADING SCALE
4 Exceeds Expectations Grasps, applies, and extends \4 A Demonstrates outstanding quality (93% -100%)

key concepts, processes, skils

3 Meets Expectations Regularly demonsirates B Dremonstrates high quality (85% - 92%)

progress in concepls, processes . _
cC Demonstrates satisfactory quality (77% - 84%)

2 Approaches Working to grasp and apply

concapts, processes, skils o Limited progress noted (69% -76%)
1 Meeds Improvement  Yet to demonstrate the ability to . .

grasp and apply concepts + Higher two points of range
MiA Mot assessed at this time - Lower two points of range
' Modified Curriculem F MNeeds improvement (Below 69%)

* Modified Curriculum

FPROGRESS INDICATORS

E Exceeds Expeciafions

M Mests Expectations
Kindergarten and Readiness both use this scale. q R

P Progress Noted

NIA Mot assessed at this time

o Modified Curriculum
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Schedule Side Tab

Click the Schedule side tab to see your child’s schedule. You will have two options of seeing your child’s schedule, either a
List View or a Matrix View. By clicking on this link, located under the child’s name, it toggles back and forth from list to
matrix. A matrix view is more of a visual look at each day in each period.

Elementary students will NOT see a Matrix view because they remain in the same classroom all day.

Students :: 12 - Testcase, Keisha [ l« <« [ Q H > H >
[ TETTTTITTITETH
Matriz view ==
iR EREEREEE
0 of & selected (7 Al Recowd:
D Local ClassCode Description Schedule Term Cl==rm Teacher
D 00701 EHGLISH 4 1(1-5) S 1 Teacherd, Rebecca
I:l Q0E0-01 CIVICS 2(1-81 =R | 2 Teacher2, Manchester
I:l 005501 WORLD HISTORY 201-81 =R | 4 Teacher?, Manchestar
D 0070-01 FESYCHOLOGY A(1-57 51 7 Teachef, Manchester
D 0204001 G - Ti1-4) o1 2 Teached, Rebecca ’ ] [ ’I
puan
Requests - -
== List wiew .
IIIIIIIIIIII.
v
Tlrne) 51 v
1-Day1 2 -Day?2 3 -Day3 4 - Day 4 5 -Day3d
Schedule 0047-04 0047-04 004701 0047-01 004701
EHGLISH 4 ENGLISH 4 EMGLISH 4 ENGLISH 4 ENGLISH 4
Reques‘ls 1-A Teacherd, Rebecca Teacherd, Rebecca Teacherd, Rebecca Teacherd, Rebecca Teacher, Rebecca
1 1 1 1 1
00E0-01 Q0E0-01 00G0-01 Q0g0-01 Qogo0-01
CIVICS CIvICS CIVICS CIvICS ChfICS
TeacherS, Manchester TeacherS, Manchester TeacherS, Manchester TeacherS, Manchester TeacherS, Manchester
2B 2 2 2 2 2
O0G5-01 00&5-01 0o6s-01 00GS-01 0065-01

WORLE HISTORY
Teacher?, Manchester

WORLE HISTORY
Teacher?, Manchester

MORLD HISTORY
Teacher7, Manchester

WORLD HISTORY
Teacher?, Manchester

WORLE HISTORY
Teacher?, Manchester

If you do not see anything in the matrix view, select the Time box for S 1 is Semester 1, Q 1 is Quarter 1 and so forth.
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Documents Side Tab

By clicking on the Documents Side Tab, the Title of the button changes to Ed Plans. This displays any
504 plans your child has. NOTE: If you child has a 504 Plan, you can easily tell by the icon to right of
your child’s name.

Students :: 01 - Testcase, LilA_ 504 Jh BRI ERENEY LA LY
0 af 1 selected &7 All Records
kganded Otionary = Name Status |E'ffec:tiveDa{e RewiewDate LastMesting DistrictSigned FarertSigned
I:NQD‘IPIan } Auctive |12."2."201D Gr1552011 1142802010 11#29/2010
A
Students :: 01 - Testcase, Lily :: 12/2/2010 - Active [504 2\ I« < Q| »  »
[ standard 504 Form v
Detsils . A
| Section 504 Accommodation Plan
Meetings
Status Active Rewiew date 652011
—’ Effective date 120242010 District signed date 11/28i2010
Last meeting date 21552011 Farert signed date 11429/2010

Click on 504 Plan to see
more detail to the right.
Click on Meetings to see
more detail on scheduled —>
meetings. Click on the
date link below for more
info about the meeting.

S v of ting to discuss s disability and request accommodation(s):

Keeps running away duting class|

Student's disability:

Di=ability code

Mo matching records

Hnw dnes disahilite affert nne nr mnre of student’s life actiiting in schnnl?

v
Students :: 01 - Testcase, Lily :: 12/2/2010 - Active 504/ « > >
0 of 1 selected &7 Al Records
Dzte Ti re Location Detzil=
2."15."20113 230 A Main Office Meed to discuss how Lily can use herwords to expr...
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Academics Top Tab The Academics top tab houses all your child’s course, assignment, class attendance and grade
information. You must select a student first from the dropdown menu and then you can view that student’s classes. It will
default to your first child in the list.

Pages Family [ @cademics®! Calendar

Dptions Reports Help
Classes
Studert | Testcase, Keisha b

0 of 5 selected &7 All Records
I:‘ LocalClasstode |Description Term |Schedule |Teacher Clssrm |Term Avg E.»'3-1:15 Tdy |O=m
@'0204003) EHGLISH 1 Q1 |7i-a Teached, Rebacca z 2 z |
|:| 0047-01 » EMGLISH 4 51 1014 Teached, Rebecca 1 4 20
I:‘ 0a50-01 \ CIICS S1 (2018 Teacherd, Manchester |2 o a [0
|:| O06S-01 \ MORLD HISTORY |51 |3(1-4) Teachers, Manchester < ] L]
I:‘ 007001 \ PSYCHOLOGY iS 1 |41-5) TeacheS, Manchester |7 u] o [0

\

Click on the link LocalClassCode next to a class to get details of that class. As with the Family tab, clicking on a link will
bring you to the first side tab which is again Details. You may check the box in front of the course number and then select any
desired side tab to go directly to that tab.

On this screen, you can see an overview of each class with class attendance and average summaries for each category of the
class. Remember, class attendance is only for this class. Daily attendance affects the whole day.

Classes :: Testcase, Keisha - 0204-001 - ENGLISH 1 4 <« | Q] » | »
R Cancel Defaul Template ~
Detalls ] I
Local class code 0204001 Schedule term 21
Description ENGLISH 1 Schedule 7(1-5)
Tezcher Teached, Rebecca Classroom 2
Attendance Summary Average Summary
Type a1 oz oz o4 Year Category wiizight a1 oz o2 G4
Abzent 1 1 al al 2 FORMATIVE ASSESSMENTS 10.0% 225 B
Tardy 2 o al al 2 QUIZZES 30.0% 6500
Dismiszed 1 [u] a a 1 TESTS G0.0% Q5.0 4
Crverall 100.0% 2475 B
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Assignment Side Tab

Click on the Side Tab of Assignments to see any assignments the teacher has provided for this class. You will also see when
the assignment was assigned and its due date along with your child’s score for each assignment. You can view assignments by
category and/or grade term or list them all together by selecting from the dropdown boxes above the assignment list.

Classes :: Testcase, Keisha - 0204-001 - ENGLISH 1 <« <« [Q][» ][ »]
Category All e
Grade Term All W
0 of 4 selected (7 Al Recards
D Hame Date A=gn DateOue Fdax points e ght Soore
[]|cHAPTER TEST - WOCABULARY 12M7i2010 1272010 100.0 10 o5
[]|ROMED & JULIET - ACT ONE 12M7i2010 1272010 100.0 10 55
[ [vocaBULARYT REVIEW SHEET 121742010 1272010 100.0 10 oo
[ |cateherin the Fye Book Repart 11712011 161952011 100.0 10 75

To view more information about a particular assignment, you can click on the link to the assignment.

Classes :: Testcase, Keisha - 0204001 - ENGLISH
1 :: TEST - CHAPTER TEST - VOCABULARY

Default Template w

Category = Description TESTS Statistics

<« <« [Q] » | >

Assignments

» Detail
== Name CHAPTER TEST - VOCABULARY High 050 A

ance Date assigned 1241752010 Lo as0 A
D=t dus 121772010 tedian 50 A
hax paints 1000 Awerage 950 A
wifeight 1.0
Score as

YOCABULARY WORDS - ROMED AND JULIET

Description

To move to another assignment in the same list, you can select the “VCR’ buttons to move forward and backward in any screen
that contains a list of items. You can also click on the magnifying glass to search for an assignment.

< <[]l ]
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Attendance Side Tab

The Attendance Side Tab shows you the Class Attendance. If you remember, we discussed the difference previously where
the class attendance is strictly for individual classes. Daily attendance is for the entire day. As with Daily Attendance, the
codes are the same. See the list of codes to refer back to under daily attendance.

Classes :: Testcase, Keisha - 0204-001 - ENGLISH 1 « < [Q][» | r]
Dietails 0 of 5 selected (7 Al Records
[ |pate Code Reason Commert
[ |1zrzrzo10 A
[ 11mz010 £
[111mzma T Late to elass
[ 11#z010 o COLLEGE WISIT
[ Moezarza1a T
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Calendar Top Tab. When clicking on the Calendar top tab, this will allow you to view your children’s assignments
in a calendar view. Unlike the calendar on the front page, this calendar can track your students assignments on a visual
calendar by class, by student and by color if you so chose.

Pages Family

Reports

Academics
Help

On the Calendar side tab, which is the
default when you select the Calendar
top tab, you will see a calendar where

Calendar

September 2010

Date |0/17/2010 B setpate | again you can Change the month by
= selecting the forward or backward

22

Sund=y Monday Muesday Mednesday Mhursday

=0 31 a B

T e arrows on either side of the month. You
5 can also select a specific date. If you

select a date in the top right corner, you
must click on Set Date afterward or it
will not register as the selected date.

On this calendar, you will notice there
are colored boxes and abbreviations.
@ i | These should look familiar to you.

23

Wocabulary Small Animals (WORDE)

Wocabulary on small animals chapter

e 1 hese are the assignments your children
: have that are listed under the

i _ Academics section. If you select one of
o # | these assignments, it will give you the
full name of the assignment along with
the description.

This calendar is useful if you want to see all of your child’s assignments visually and when they are due. This can allow you to
monitor your child’s work and help prepare them before the assignment is due. If you child has more trouble in one subject,
you can assign a color to it so that it stands out when you look at the calendar. To do this, click on the Preferences side tab.

Preferences

[ Preferences

Save Cancel

Select your child’s name to see all their
classes. If English 4 is a concern, click on

Show weekends

the box for that course.

Student Testease, Keisha

- ‘

IEmmmmmmmEm Selectacolor and click

Calendars

INENENEE Ok. Thatcolor will

HName

Manchester School District

TEST Manchester

0047-01 ENGLISH 4

00G60-01 CIVICS

0065-01 WORLD HISTORY

0070-01 PEYCHOLOGY

Jouomoo:

0204-001 ENGLISH 1

fr— --= show aIIaSS|gn_ments
mm for that course in all
| [ 1 |
1 |
[ ]

categories on the
calendar.

Il categories

Il categories

A1l categories If you want to narrow it down further, you
can choose just one category in the course,
for example you want all tests in red. On the
same screen, click on the All categories link

Al sategories

Al sategories

Save Cancel

0 of 3 selected (7

I:‘ Desc

[ |awzzes

[JitesTs

D FORMATIVE ASSESSMENTS 100

Category Wieight

200

G0.0

to select a category. Select the TESTS
category and click Ok.

You can get quite creative if you have multiple children. To keep
track of each child’s assignments, you can choose a color for each
child so you know which child’s assignments are on the calendar just
by the color you have chosen for them.
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Logging off of Aspen

To exit the program, go to the upper right hand corner and select Log Off. Do not just close the browser. Make sure you log
off the software properly by clicking on the log off button. Although you have a timeout period of 10 minute after inactivity, if
you close the browser without logging off, another person on the same computer can open the browser and possibly still have a
connection to your account.

w2 %2 Aspen & A S| = [;é; v Page - Safety ~ Toaols v Iﬁ_ -

School District 2010-2011 S et Preferences _Log o&
A : s

Family = Academics Calendar

Changing your Password

You will be required to change your password after a certain amount of time. To do this, log into Aspen. Once logged on,
click on the Set Preferences button in the top right hand corner near the Log Off button.

Family  Academics Calendar

Click on the Security top tab of this window. At the bottom of this screen, the word ‘Change’ is in blue next to Password.
Click on the ‘Change’ link to expand the window where you can change your password.

Password Requirements

® pinimum length iz 2

(=0 htbps: [ fuw, x2dev. netfaspend JuserPreferences.da i:'_':_? ® At least one number
oK
| Security
Primary email |rntestcase1 @comeast net | ¥%) Set Preferences - Mozilla Firefox |Z||E|P5__<
Alternate email | | b #eda b= htkps: e, x2dey netfaspent juserPreferences. do i
Security question |What city did your father growe upin? e
~ Security |
Security answer |“--“““““-------"""""
Confirm answer |“““““““.......“““.... Primary email |l‘l'ﬁ83103381@00m0381.n81 |
Passwori Change diicinateCral | |
Security question |What city did your father grow up in? w |
Security answer | |
Confirm answer | |
Password Don't Chanoge
Make sure your new password falls under the Requirements Clck o views
requirements above so your change works the Hew password ]
first time. You cannot change your password to Comemnempsswortl ([ |
a password you have used before until you have
cycled through at least 3 passwords. Passwords

are case sensitive so if you have used capital
letters, be sure you continue to use them when you
go to log in again. Enter your new password and confirm it again in the box following before you click Ok. The next time you
use Aspen, you will need the new password. DO NOT save passwords on any computer. If you do, not only is this a security
breach but when it comes time to change your password, you will not be able to until you remove passwords from your
browser.
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